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Application form for submission of building plans for approval from the Built Heritage 

Committee of the National Heritage Council 

 
The following form is to be completed and submitted to the National Heritage Council with 
the stipulated supporting documentation enclosed. 

 
The Envelope is to clearly be marked: 

 

 
To: The Director 

National Heritage Council of Namibia 
Building Heritage Committee 

 
Enclosed: Building Heritage Submission 

 

 
1.  Location of building or structure: 

 
Town:    

Suburb     

ERFNo:      

Street Address: 

Unproclaimedplace: 
 
 

2. Reason for changes to building/structure: 

............................................................................................................................................

................................ 

....................................................................................................................................................

...............................  

3. Owner of building/structure 

Name: 

 
Address: 
   
 

The following form must be completed clearly in Block letters: 

mailto:info@nhc-nam.org
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4. Heritage Rating: 
Give description of objects that are of heritage value: 

.......................................................................................................................................................................... 

.......................................................................................................................................................................... 

.......................................................................................................................................................................... 
 

5. The owner is required to maintain or pass on the objects with the heritage value 
if these are to be altered or removed: Give description of items and action to be 
taken  

...................................................................................................................................... 

 

...................................................................................................................................... 
 

6. Structural Engineer: 
 

6.1 If structural changes are to be made, do you confirm that the structural integrity 
has been inspected by a Professional Structural Engineer, registered with the 
Engineering Council of Namibia? 

                     YES  

                NAME AND CONTACT DETAILS OF REGISTERED ENGINEER 

     ………………………………………………………………… 

 NO ............................................................................................. 

 N/A ............................................................................................. 

 
6.2 Do you confirm that structural alterations or additions have been designed by 
a Professional Structural Engineer, registered with the Engineering Council of 
Namibia. 

 
                 YES          

      
                NAME AND CONTACT DETAILS OF REGISTERED ENGINEER 
 
                 ………………………………………………………………………. 

                     NO   .................................................................................................... 
 
                     N/A    ............................................................................................. 
 

7. The following documentation is to be included with this submission: 
 

7.1  Section of town plan showing location of building/structure with street names 
and ERF numbers. 

7.2 Existing layout plan and elevations of building /structure if applicable 
7.3  New plans, elevations and sections of building 



Application to Carry Out Activities Built Heritage Resources adopted at the NHC meeting 
on September 2008 

 

7.4  Photographs/Prints of existing building 
7.5  Artist impression of new colour scheme with codes if applicable 
7.6  1 page motivation and justification of additions and or alterations to 

building/structure 
7.7 Copies of the heritage rating of the building/structure available from municipality 
7.8  Professional Structural Engineers letter who is registered with the Engineering 

Council of Namibia 
7.9 Copy of the Title Deed page showing the current owner of the building/structure 

      7.10 An Administration fee will be compulsory for all applications submitted to the 
NHC, as shown below: 

 
Administrative fee payable:  

Buildings and developments not exceeding 500m2 N$500.00 

Buildings and developments exceeding 500m2 and not 1500m2 N$1000.00 

Buildings and developments exceeding 1500m2 and not 3000m2 N$2000.00 

Buildings and developments exceeding 3000m2 N$3000.00 

 
I/We confirm that the above information is correct. I/We also confirm that should the 
above documents be altered during construction the alteration will be submitted to the 
National Heritage Council for approval. This approval must be given prior to the changes 
been carried out on site. 

 
 

............................................................... 
(Owner or Authorized Representative) 

 

............................................................... 
Capacity (Owner or Authorized Representative) 

 
 

............................................................... 
Print Name 

 

............................................................... 
Witness 

 

............................................................... 
Print Name 


